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Postdoctoral Application & Onboarding Guide in SEU

1. L5 HERME Application Requirements:
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Aged under 40 and in good health.
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Having obtained the doctoral degree or having passed the doctorate defense.
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Able to guarantee the consecutive research in SEU exclusively for no less than 21 months.
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Doctors graduates from SEU should change the first-level discipline and supervisor.

2. L5 HERER Application Procedures:
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Visit the website of Postdoctoral Affairs Office (hereinafter, PAO) of SEU to learn relevant

policies; Contact the tutor and achieve primary cooperative agreement.
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Fill out the Application for Postdoctor Admission Form (see Annex 1), sign it from the tutor

and department head, then send it to PAO and wait for the approval.
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Please prepare related documents specified in Annex Il after receiving the notification of

admission and send them to PAO as soon as possible.
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Getting to SEU (only applicable to those who are not in China now)
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Application for Chinese X-Visas: Go to College for International Students with the letter
from PAO and get your Admission Notification and a Visa Application Form for Foreign
Students Studying in China (JW202). Then go to the Chinese Embassy or Consulate in your
home country for visa application to China with valid passport, Admission Notification,

JW202 and other supporting documents requested by the Embassy or Consulate.

Do make sure that your letter of admission and JW202 form are handed back to you together
with your passport after obtaining your Chinese visa. You will need these documents to
apply for Residence Permit after your arrival in Nanjing. For information regarding the
location and the contacts of the Chinese Embassy/Consulate in your country, please visit the

Chinese Ministry of Foreign Affairs at http://www.fmprc.gov.cn/mfa_eng/.
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What to Bring to China: Valid passport and X1 visa, Admission Notification and JW202
from, Passport-size photos, Doctoral Degree Certificate, etc. Take at least 8,000RMB with
yourself for the medical checkup, residence permit application, dorm deposit and two
years’ rent, and the 1st-month living expense, etc.
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Contact your tutor and confirm your exact arrival date and arrange your first meeting. Go to
SEU Hospital or Zhongda Hospital to do medical checkup on an empty stomach if you didn’t
do that before and report to PAO (Room 213, 54 Building, near South Gate) during working
hours (8:00-11:30am, 2:00-5:30pm) with the medical report. The onboarding qualification
will be cancelled for those who cannot pass the medical checkup.
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Onboarding Procedures: Please go to relevant departments to obtain your campus I.D. card,
enroll your banking information, active your work certificate, join the public medical service
system, check into postdoctoral dormitory, and apply for residence permit, etc.
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Postdoctoral Work at SEU: Postdoctors should sign scientific research agreement with the
departments within one month after registration, write thesis proposal within three months
after registration, take the mid-term examination at the twelfth month after registration, and
proactively participate in application for all kinds of postdoctoral Science Foundation.

6. k. L)/ TARER A —foy 24 DA, BAHEZRIHH i & E9IK, i
AT 2 AR GRERFEH LR E BB HIER) . RN, LR A E 2 ERR
MERER . LB, HElh . BRI VIfriE.

Notes: Postdoctors are in station for 24 months in principle. Who needs a delay under certain
circumstances must submit a written report to the PAO in advance for approval, without
approval they shall not be postponed. Everyone has 24-month salary whether with a delay or
not.



Postdoctoral Work Flow Chart

The applicants register and fill out the information at
http://www.chinapostdoctor.org.cn, and send all must-have materials to departments.
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Departments receive and review the materials provided by the applicants
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Hand in the materials to PAO for examination and approval

Rework if unqualified
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PAO hand them in to the Provincial Department of Personnel for examination and approval

Quialified

Applicants apply for visas in local Chinese Embassies or Consulates after receiving Admission Notice

v

Handle onboarding procedures at PAO after arriving at SEU

Scientific Research Agreement - __| China Postdoctoral Science Foundation
(within 1 month after onboarding) v (twice a year)
Thesis proposal Postdoctoral Jiangsu Postdoctoral Science Foundation
(within 3 months after onboarding) Work @ SEU (once a year)
Mid-term examination — L SEU Postdoctoral Science Foundation
(12 months after onboarding) (once a year)
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Hand in outbound materials to the departments (after at least 21 months after onboarding)
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Departments organize academic review and assessment

After assessment
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Hand in the materials to the PAO for examination and approval
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PAO hand them in to the Provincial Department of Personnel for examination and approval
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Handle the leaving school procedures and get postdoctoral certificate
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